GROSSMONT-CUYAMACA COMMUNITY COLLEGE DISTRICT
STRATEGIC HIRE REQUEST

November 8, 2023

Date
Site Position Justification
O 6c | Please include: Key responsibilities of position:
Epee " . © cal Grant Program: perform specialized duties in support of the program
— ps | Position Title: to ensurecompliance with program guidelines.

Financial Aid
Assistant, Sr.

Position #:
CL-00108

FTE:
1.0

Department:
Financial Aid

College Work Study Program: develop job openings through employer
contacts anmatch applicants to employer needs; interview, screen and
refer students for jobplacement; aid students in assessing current career
development; advise studentsconcerning jobs; follow up on placement to
assess program effectiveness; monitorCollege Work Study earnings.
Guaranteed Student Loan Program: receive, review and complete
applications; verifynformation as necessary; conduct student interviews,

Current status of position:

o O

o

o

Posititon is curently vacant, temporarily backfilled

[ Filling a replacement position included in the budget
3 Filling a restructured position included in the budget
B Has an Org Mod been approved? Yes[1 /No[]
B Org Mod approval date
3 Filling a new position
B Has an Org Mod been approved? Yes[ 1 /No[]
B Org Mod approval date
3 Other (please specify)

Strategic Staffing Rationale:
Please address at least one of the following items:

a[o] Critical threshold of instruction and support services

This position has the sole repsonsibility of coordinating the Federal
Weork Study and Direct Loan programs

b.[2] Legal mandate critical state and federal compliance requirements

regarding Federal Work Study and Direct Loans

c.[] Accreditation requirements

d.[_JHealth and safety priorities

N/A

e.[] Essential supervision

N/A

Budget Impact — Please specify the following:

O

O
O
o

Is position included in the current budget? Yes[1/No[_]
Funding Source? Unrestricted ] /Restricted[]
Smartkey and Salary Object: 1331090-2110

Annual Salary at Step B: $45.060 plus benefits
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College Work Study Program: develop job openings through employer contacts anmatch applicants to employer needs; interview, screen and refer students for jobplacement; aid students in assessing current career development; advise studentsconcerning jobs; follow up on placement to assess program effectiveness; monitorCollege Work Study earnings.

Guaranteed Student Loan Program: receive, review and complete applications; verifynformation as necessary; conduct student interviews, explaining loan requirements,

procedures and related information.

Assist in the coordination of desk work schedules
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